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ACADEMIC SENATE MINUTES
(Not Approved by the Academic Senate)
March 8, 1978

Volume IX, No. 12

Call to Order
The meeting of the Academic Senate was called to order by Chairperson Cohen
at 7:00 p.m. in Stevenson 401.
Roll Call
The Secretary called the roll and declared a quorum to be present.
Approval of Minutes
IX,93
IX,94

A motion (Sims/Kuhn) to approve the minutes of the February 8, 1978 meeting was
made. The minutes were approved. A motion (March/Quane) to approve the minutes
of the February 22, 1978 meeting with the fol~owing corrections was made. The last
line on rage 2 should read: " ... the vast majority of students on campus ... ~' The
second line on Page 3 should read: "Every survey EY. ..• " The second line in the
next paragraph on the same page should be changed to: " ... but that some of the
students on campus didn't ••. ~' The first full paragraph on Page 3, line 17, should
read: "The chair declared that the necessary 2/3 vote for changing •.. '.' In the
paragraph on Page 5 concerning the College of Arts and Sciences By-Laws strike
the word 'l:ragment" at the end of the first line. On the third line of the next
paragraph on the same page change "we" to "the Senate." On ~age 6 the third line
should begin "at a meeting of the Faculty Affairs Committee on February 9th ... '.'
The minutes were approved as corrected.
Chairperson's Remarks
Mr. Cohen remarked that an updated Senate calendar will be prepared.
Administrator's Remarks
There were no remarks from the President or other administrators.
Student Body President's Remarks
Mr. Rutherford thanked the Chairperson of the Senate, the President and the members
of the Senate for the Academic Senate Retreat that was held on March 1, 1978 at
Ewing Castle. Mr. Rutherford remarked that he thought the concensus was that this
meeting was very helpful to the newly elected Senators.
Committee Appointments

IX,95

Les Brown, C & I, was nominated by the Rules Committee to fill the vacancy left by
Robert Fisher on the Parking and Traffic Committee, term ending in 1980. It was
announced by Mr. Rutherford that the following students have been recommended to
serve on the Parking Appeals Board: Michelle Adelman, BUA; Sue Gschwendtner, HIS;
and Mark Zielazinski, POS. A motion (Christiansen/Rutherford) to accept these
committee appointments as stated was approved.
Certificate in University Honors

IX,96

Mr. Sessions and Mr. Semlak were on hand to answer questions regarding this proposal. Mr. Rhodes presented the proposal to create a Certificate in Univ eristy
Honors . After a brief discussion , a motion (Rhodes /Moonan) to approv e
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IX,97

IX,98

the Certificate in University Honors was made. a motion (Quane/Gawel) was made to
amend the second section of this proposal by adding a second sentence which readS:
"The Certificate in University Honors shall be awarded by the Honors Council upon
recommendation of the Director of the Honors Program. The motion was approved.
A motion (Christiansen/Fizer) was made to amend the third section as follows:
strike everything following " .•. completed prior to" in the second line and insert
II graduation from Illinois State University. II Thus,
section three would read, "The
Certificate will be awarded upon completion of the above requirements but in any
case such requirements must be completed prior to graduation from Illinois State
University." The amendment carried. It is understood that hours of credit referred
to throughout the proposal are semester hours. The Certificate in University Honors
proposal as amended was approved with a single dissenting vote. (The approved
Certificate in University Honors is attached as Appendix 1).
Certificate of Advanced Study in Educational Administration

IX,99

A motion (Carey/Sims) to approve the Certificate of Advanced Study in Educational
Administration was made. Mr. Rhodes introduced this proposal. Mr. Christiansen
asked how the certificate is viewed externally. Mr. Egelston explained that this
certificate is well known throughout the United States and Illinois. Most major
universities in Illinois offer the certificate. Mr. Egelston also said that it is
not a degree but it does show that a person has gone through a program and meets
the requirements. Mr. Carey advised the Senate members that Dean White was available for any questions. Mr. Quane asked if the Specialist degree would be deleted,
and Mr. Egelston explained it was decided not to delete it at this time. He went
on to explain that over the past 13 years there have been two or three hundred
people in the Specialist program but only about 7 have completed. the degree itself.
He also remarked that most of the people in the degree program were in it for the
certification. Mr. Christiansen asked if CAS students would have difficulty in
transferring to the doctoral program in Educational Administration. Mr. Egelston
explained that doctoral candidates go through an admission procedure that would be
required of CAS students as well. Assuming a CAS student has done well, there
should be no problem in gaining admission into the doctoral program. Such students
would be well advised to declare their intentions early in their CAS program, however. The Certificate of Advanced Study in Educational Administration was approved.
Certificate of Advanced Study in Counselor Education

IX,lOO

Mr. Koehler introduced the proposal for the Certificate of Advanced Study in
Counselor Education. He noted two editorial changes and the Academic Affairs
Committee's recommendation of do pass. A motion (Koehler/Quane) to approve the
Certificate of Advanced Study in Counselor Education was made. Ron Laymon assured
Mr . Quane that the CAS would be a no cost prog-ram with no ~UlPc.ct on other programs
in the Department of Curriculum and Instruction. Ray Eiben assured Mr. Smith that
the CAS would have no impact on the Counseling Center. The motion to approve the
Certificate of Advanced Study in Counselor Education carried.
Final Examination Policy

IX,lOl
IX,102

Mr. Ritt presented the Final Examination Policy proposal which along with two changes
outlined in Mr. Ritt's March 2 memorandum the Academic Affairs Committee recommends
to the Senate. A motion (Ritt/Moonan) to approve the Final Examination Policy as so
changed was made. A motion (Kuhn/Christiansen) to amend by deleting "b." of the Ritt
memorandum was made. "b." provides that "Individual colleges may establ ish final
examination policies that do not violate the policy stated herein." Ms. Kuhn felt
we need only one policy. Mr. Rhodes reminded the Senate 2 colleges have additional
statements on final examinations. Mr. Quane queried whether or not deletion of "b."
would preclude separate college policies. Mr. Rhodes saw nothing that would preclude
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The amendment carried.

IX,103

A motion (Quane/Christiansen) to amend by adding after the third to the last
line the following: "Any such request shall be made to the Assistant Dean of
Undergraduate Instruction who shall facilitate the request." Ms. Patterson
suggested that students might merely check the final examination schedule before
registering for courses in order to avoid multiple finals an a single day. Mr.
Sims wanted to know just what your first course of action would be when you find
yourself in the situation of having at least 3 finals, sometimes four finals
scheduled in one day? Mr. Quane explained that if you have more than two final
examinations scheduled in one day that you should first go to your instructor
and request a rescheduling of that exam. It is unlikely that you couldn't get
at least one of the exams rescheduled for a different time. Mr. Rosenbaum remarked that he thought it highly unlikely that all three of your instructors would
refuse to reschedule your final exam. Mr. Smith wanted to know just how many
people are in this situation at this time? Mr. March remarked that this proposal
appeared to him to shorten the appeal process that a person has at this time.
Mr. Sims asked where information about this process would be found by students.
Dean Templeton said it would be found in the schedule book and also from word of
mouth. Mr. Sims remarked that it would be convenient to have it placed in the
front of the book to be more easily accessible to the new students coming on
campus. Mr. Quane argued it would be difficult for the faculty to know that the
student had three examinations scheduled on one day. Mr. Wilson said that maybe
we should try the policy to see if it works and if we do run into prob~ ems, we'll
deal with them later. Mr. Quane said that some students may have a hard time
going directly to their instructor to ask for a reschedule of their final examination, and it would be easier for them to go to the Assistant Dean of Undergraduate Instruction. Mr. Christiansen said that he supported the amendment
stating that the student should have the opportunity to not take more than two
final examinations in one day. Mr. Smith reiterated that an instructor may not
be able to reschedule an examination, and he should have that option. Ms. Upton
also said that the liklihood of having three instructors refuse to reschedule
a student's final examination would be very slim. The motion carried.

IX,104

A motion (Erickson/Fizer) to amend by substituting "and shall" in the fourth from
the last line for the words "that they" was made. The effect of this amendment
would be to make mandatory a change of final examination time for students with
more than two on one day. Mr. Quane thought a difficulty would arise in determining which instructor should make the change, and Mr. Erickson responded that
the Assistant Dean of Undergraduate Instruction would facilitate this determination. Mr. Ritt observed that this language forces the instructor to make a
change and threatens to destroy the amity which should exist in student-faculty
relationshi ps. Mr. Horner noted that as the amendment reads, a student with fo ur
exams scheduled for a single day would be required to take three. Mr. Christiansen
argued if most faculty are willing to negotiate a change, then the amendment would
only push those instructors who need pushing. Mr. Smith felt, however, there may
be professors who cannot make a change for one reason or another. The motion
failed on a roll call vote of 9 i n favor and 31 opposed.

IX,105

A motion ( Carey/Sanders) to amend the second sentence in the first paragraph
under 4. EVALUATION was made as follows: The sentence will now read: "Since
one of the purposes of the evaluation process is to enhance the student's
intellectual development, grades and criticisms of papers, projects, and examinations should be returned to the student for inspection and discussion as soon
as possible considering the faculty member's other professional obligations. "
The motion carried .

-3IX,106

A motion (Quane/Heflin) to amend by striking the words "if administered," in
the third paragraph under 4. EVALUATION was made. The motion carried. Mr.
Horner observed that this statement of final examination policy doesn't square
with what is printed in the exam section of the time schedule booklet. Mr . Cohen
said he would recommend a change to Mr. Venerable or Mr. Eastman whoever is responsible. Mr. Rosenbaum asked what action, if any, should be taken in reference
to the Arts and Sciences College's policy statement that "Grades will be due in
the effice of Records no sooner than three working days after the end of the last
examination?" Mr. Rhodes encouraged referral of this matter to either the Administrative Affairs or the Faculty Affairs Committee.

IX,107

A motion (Morrison/March) was made to amend paragraph two, line 17, by substituting
the words "all but two" for the second occurrance of the word "one." The effect of
this amendment would be to overcome the problem Mr. Horner alluded to earlier about
students with four exams scheduled on one day. The motion carried. The main motion
as amended was voted upon and approved. (The approved Final Examination Policy is
attached as appendix 2).
College of Arts and Sciences By Laws

IX,108

A motion (Kuhn/Upton) to approve the College of Arts & Sciences By Laws was approved
with no changes.
Withdrawal Policy
Mr . Morrison introduced this information item . He said the main change is to reduce the withdrawal period to conclude with the end of the fourth week of classes
in the regular semesters and the second week of eight week sessions. He announced
that he would have further statistics on the number of withdrawals when this item
comes up for action at the March 29, 1978 Senate meeting. He also remarked that
according to his research to date, that very f ew students withdraw after the tenth
day of clas ses . Mr. Quane introduced Dean Templeton who read the statistic that
2770 withdrawals had been recorded through his office between the tenth day and
the end of the semester. He continued saying that there were a number of drops
from courses of credit during that period of time between the 10th day and the end
of the semester. Mr. Morrison said that drops were closer to 950 according to his
research thus far. Mr. Carey related that he had talked previously with an instructor who told him that from her courses there was a 33% drop rate with 27% of
those taking place during the month of April and 31% never having showed up for
even one day of class. Provost Horner mentioned that he knew of a case recently
in which the student was enrolled for three and one-half years as a full-time
student . The student completed his first semester, but for the last three years
he completed only 3 hours of course work while all the time receiving financial aid
as a full-time student. Mr. Gamsky said the reason the student received financial
aid was that we must go by the federal and University guidelines for students.
These guidelines are based on tenth day enrollment. Mr. Christiansen remarked that
he didn't think the main concern here was the financial aids. He asked if the same
thing could happen with the new proposal and also if the student says he is to be
a part-time student, does that affect his financial aid status? Mr. Gamsky remarked that as soon as the student becomes a part-time student, financial aids
becomes aware of it and his financial aid is reduced, but if they remain a fulltime student according to University records, they they can continue to draw fall
financial aid. Both Mr. Rhodes and Mr. Ritt pointed out that the Academic Affairs
Committee had not approached the withdrawal question from the standpoint of
financial aids abuses.
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Mr. Rhodes replied that the justification was a matter of professional judgment
on the part of the committee members considering this problem. The Academic
Standards Committee had recommended four t o six weeks. Mr. March also asked if
four weeks was enough time for students to get evaluations if they need to drop
a course. Mr. Rhodes remarked that it is logically possible but whether or not
this occurs in practice is another matter. President Watkins said that a student
could be in a position where he would not be attending a single class in this
University and still be a full-time student in academic good standing. President
Watkins also remarked that if anyone wanted them, the statistics from other
Universities that he had contacted on their withdrawal periods would be available
from his secretary. Mr. Cooper asked when the preponderance of students drop
courses. Mr. Morrison said that he would have better statistics available for
the next Senate meeting. Regardless of what the amount is of drops between the
ten-day period and the fourteenth week, the large majority comes before the tenday period is concluded. Mr. Horner said that five percent of his students
attempted to withdraw after he turned in his grades and they realized that they
were receiving failing grades. Dean Templeton said that students use withdrawal
for a number of reasons but he would have ID say that students use the system to
bailout of a bad situation. He felt that a shorter period of time would prevent
the student from drifting along in classes for a longer period of time before
really starting to work on classes. Mr. Quane asked about the recent history of
withdrawal. He asked Dean Templeton how large the problem has been and what his
personal opinion of it is. Dean Templeton said that about ten percent of the
seats available during a semester were dropped during the course of the semester,
that is after the ten-day period. Ms. Popp remarked that she was on the Academic
Standards Committee during the time withdrawal policy was discussed. She opposed
a four week withdrawal period there against five faculty members. As a result
that Committee recommended a four to six week period. Mr. Morrison asked why the
students that dropped out of classes and were still receiving financial aid as
though they were full time students and what the University is doing to stop
them? Dr. Watkins commented that he thought that was another issue that needed
to be straightened out. He thought that should be a separate issue from the policy
on withdrawal. Mr. Morrison asked how many students withdraw but continue to
receive financial aids. Mr. Gamsky replied that he could not say. 61% of the
students receive financial aid, and he would guess, therefore, that a comparable
percentage of students who withdraw continue to receive aid. Mr. Heflin asked if
the four week period would apply to students who have only one class per week,
and Mr. Rhodes replied, yes. Mr. Sims asked if student views were considered on
this issue and if so, what were they? Mr. Rhodes said student views on the
committee were taken into consideration but that the committee did not hold any
open hearings on it. The question of an open hearing was brought up again by
Mr. Sims. Mr. Rhodes answered that none were held because the Academic Standards
Committee spent a good deal of time on this policy, and they were h9ping to get
a lot of input at this information session with the Senate members. Mr. Morrison
commented that their experience in the past showed that not many students showed
up for any open hearing that had been held in the past.
Designation of Faculty
Mr. Quane introduced the Deisgnation of Faculty proposal. Mr. Smith asked that
the principle used to guide the committee be explained. He commented that the
proposal said it was a need for consistent treatment of individuals of any given
rank throughout the campus. He asked how people are treated inconsistently now.
Mr. Quane explained that his main concern with this proposal was to clarify the
Constitution. He said that faculty associates in one department are treated

-5differently from those elsewhere. Mr. Horner observed that the listing in the
February 24th memorandum is nearest to present practices and is logical. Mr. Ritt
asked how many faculty associates are not in the lab schools. Mr. Horner replied,
six and these are former lab school people. Mr. Rhodes asked if the committee had
carefully considered its use of language in designating faculty associates as ~
faculty. Ms. Kuhn asked if faculty assistants teach full time? Mr. Horner answered
yes, generally. He also remarked that this had absolutely nothing to do with tenure.
Ms. Upton asked if faculty associates are not tenurable if that would present a
problem hiring people for the lab schools. She also remarked that lab school people
aren't offered too much security and that would put them at a disadvantage. Mr. Rhodes
asked what action is the Senate expected to take on this matter, and Mr. Quane responded, to define or designate faculty. Mr. Rhodes asked if the Senate could know
what action the Provost would take if the Senate failed to act on this matter.
Mr. Horner said he would consider Professors, Associate Professors, Assistant Professors, Instructors, Lecturers, and Faculty Assistants as faculty, and Professional
and Technical Staff and Faculty Associates as non-faculty. Mr. March asked if someone not tenured in a Department could move to the lab schools, and Mr. Horner replied, yes, but only if they were qualified and the lab schools wanted them.
President Watkins asked where the Faculty Associates would go if they have a
grievance? He did not think the Professional and Technical Staff procedure would
be appropriate. Mr. Wilson asked Mr. Quane how many people involved in these ranks
have contacted your Committee either in support or opposition to this proposal.
Mr. Quane remarked that he had had conversation with one faculty associate, and one
faculty assistant. He talked with the Director of the Lab Schools, but Mr. Quane
didn't know if the Director had talked to the Lab School people or not.
)

ASPT Document
Mr. Quane introduced discussion of revisions in the ASPT (Appointments, Salary,
Promotion, and Tenure Policies) document. He explained the Faculty Affairs
Committee had been urged to review the functioning of the system in its first
year of operation and to recommend needed revisions. Most of the input to the
Committee came from those actively involved in the process. A revised document was
was discussed in February, and a "Summary of Revisions in ASPT Document II memorandum
was placed before the Senate as well as a revised copy of the ASPT document itself.
Mr. Quane proceeded to respond to questions concerning individual revisions and
then to entertain additional suggestions for change.
An outline of recommended changes and pertinent discussion follows:
Page 1
Page 2

Section I, D: Membership of URC and UAC are made mutually exclusive.
Section II, A: Allow faculty vice chairperson of URC.
Delete Counseling Center from special group.
(Mr. Gamsky asked if this would disenfranchize
tenurable people; and Mr. Quane replied, yes, but
some can still vote in a Department under the
change. Mr. Bowen confirmed that some in his
Department would vote.)
Clarify individual cases.
B
Previously approved statement by Senate that URC is
charged to interpret ASPT document.
Moved to X A. 5
E
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II old F
URC reports to President and Academic Senate.
old G new F L 6 "should" to "shall".
Delete "various classifications" due to confusion.
III A
Allow alternates to be used in UAC subcommittees.
Delete Counseling Center from special group.
C
Previously approved changes in UAC vice chairperson
duties and appellant has option of being present at
informal hearing.
Allow appeal if faculty member disagrees with DFSC
& CFSC.
Clarification of "appropriate information".
(Mr. Ritt asked if "information" in the next to
last line should not read "request", and
Mr. Rosenbaum suggested changing "challenge"
to "reject" in the fourth to the last line . )
IV B L4
Change "salary" to "merit rating".

Page 4
Page 5

V C
D

Meet Board of Regulations regarding tenure and evaluations.
Change DGSC to keep materials to complete summative
appraisals.
"in writing" is added along w/time schedule.

E

Page 9 VIII A 2
B2

Allow dismissal in cases of bona fide reductions in programs.
Previously approved change by Academic Senate.
(Hr. Horner observed that line four should read
"more than one year," since action needs to be
initiated in January.)

Page 10 VIII B 2c

"and Provost" added.
(Ms. Cook questioned adding "and Provost" since he is
a member of the Committee.)
Include "student input".
(Ms. Cook felt "student input" in line 3 should be
confined to teaching.)

C lb

Page 11 VIII D 1
IX
A
B

D

Page 12

IX

D

X

A4
A5

Clarify meaning of evaluation.
Change "termination" of "non-reappointment".
Clarify initiation of letter of non-reappointment.
Delete URC involvement.
(Mr. Rosenbaum asked if the last sentence of A
should not go into B. Mr. Rhodes asked if "is"
in the next to last line of A should not read
"shall be".)
Clarify initiation of official notice of non-reappointment.
Change "termination" to "non-reappointment".
(Mr. Smith asked if URC does not consider nonreappointment and if AFT consideres only procedural
questions, then ~.,here does a faculty member appeal
on the basis of midjudgment? Mr. Ritt felt it
should be clarified whether the DFSC, CFSC, and
UAC recommendations or the Provost's or both and
forwarded to the President.)
Change "resources" to "procedures".
Clarify to which committee an appeal of non-reappointment
should be made.
Perhaps change number of categories depending upon consideration of X 10 c.
Includes DFSC decisions with CFSC decisions sent to Provost.
Moved from II E.

-7Page 13

old B 3 new B 4
Clarify "evaluations" to include tenure and promotion
evaluations.
(It was noted that B 4 needs to be rewritten since we
don't evaluate tenured people for tenure. It was also
noted that the wording of B 3 should be considered with
wording on Page 10, VIII, C. Mr . Horner felt B 5 needs
a statement on how exceptions (line 8) are to be determined.)
B3
New section regarding student evaluations.
Change "may" to "will".
B 7
B 10 c
Salary allocation procedures to be discussed from
alternatives suggested.
(These alternatives are as follows: )see Quane memo
3-8-78) Mr. Smith asked why these alternatives are
being suggested and Mr. Quane replied, because some
people see distinctions among levels of merit within
the existing merit category. Others would like to
see merit rewarded as a one year only bonus, etc.)

Page 14

XI B
C1

Delete "appointments".
Notify "in writing".
Clarify " calendar days".

Page 15

XI C 6

Clarify "calendar days".
(Mr. RosenbatllIl suggested simplifying this section with
the wording "10 days when classes are in session" .)
Change "make-up" to "membership".
Change DFSC or CFSC to cooperate with UAC.
Clarify "necessary records".
Change reporting to more functional system.

C7
D 2

D4
E 3
Page 16 XII A 1

XII A 4
B3

Clarify what is continued in official personnel file.
Relocate personnel files in Provos t's office.
Identify "personnel file".
(Mr. Ritt suggested in XII, A, 3 that faculty members
should also have the right to make "additions" to
their personnel files.)
New section.
Clarify right "to review".

At this point additional suggestions were entertained from the Senate .
suggestions follow:

Addit ional

Mr. Ritt suggested in IV, B there should be added an avenue for individuals to inform the CFSC if their intention to appeal.
Mr. Rhodes questioned in V, C how formative, intermin, and summative appraisals
apply to the four-year evaluations of tenured faculty.
Mr. Horner observed that a problem wxists when Departments do not base their
recommendations on merit considerations but rather on salary administrative policys.
Providing exceptional merit ratings to all or most members of the department may
come into conflict with a later case for denial of promotion or tenure, for example.
Mr. Horner also sees a need for him to be able to send a designate to certain meetings
in order for him to get his other work done.

-8Mr. Smith obs~rved in VIII, B that perhaps all tenured faculty in a Department
should have a chance to respond to a tenure decision by the DFSC Committee.
Mr. Smith also observed in VIII, C that it should be possible to reconsider a
tenure decision during the seventh year.
Committee Reports
Committees announced their next meeting times.
Adjournment
IX,109

A motion (March/Mocnan) to adjourn was approved at 1:10 a.m.

Respectfully submitted,

Ira Cohen, Chairperson
John K. Boaz, Secretary
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CERTIFICATE IN UNIVERSITY HONORS
The Certificate in University Honors is to be awarded by the
Honors Council upon recommendation of the Director of the
Honors Program to those students fulfilling the following requirements:
1.

The following requirements must be met in order to gain the
distinction, Certificate in University Honors. Participation
in the certificate program is voluntary, however, and is
limited to members of the Honors Program.
a) Honors Seminar
1 hr. credit IDS 187: Independent Study.
This activity was initiated during the summer of 1977. It consists of introduction to six major learning facilities at ISU
(e.g., computer, library) and a short individual research project utilizing one of them. The seminar uses faculty/staff of
the learning facilities and is coordinated by the Director of
Honors. It has no faculty/staff implications.
b)

Honors Colloquium.

IDS 102.

3 hrs. credit.

c) Presentation to Honors Colloquium .
IDS 287 Independent Study.

Optional 1 hr. credit

d) Other Honors study. 6 hrs. May be accomplished through
Honors sections, In-Course Honors, Honors Independent Study,
Undergraduate Research Participation, and departmental Honors
course or courses.
2.

The Director of the Honors Program and/or the Honors Council
shall establish performance standards in the required program
which must be achieved to qualify for the Certificate. The
Certificate in University Honors shall be awarded by the Honors
Council upon recommendation of the Director of the Honors
Program.

3.

The Certificate will be awarded upon completion of the above
requirements but in any case such requirements must be completed prior to graduation from Illinois State University.
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FINAL
4.

EXAMINATION

POLICY

EVALUATION

Faculty members should clearly explain to their students methods
of evaluation for the final grade. Since one of the purposes of
the evaluation process is to enhance the student's intellectual
development, grades and criticisms of papers, projects, and examinations should be returned to the student for inspection and
discussion as soon as possible considering the faculty member's
other professional obligations.
A final examination schedule for the university shall be prepared
and distributed to students prior to the beginning of the semester.
It is the responsibility of the students to acquaint themselves
with the schedule and to be present at the prescribed time and
place unless other arrangements have been made with or by the
instructor. The last examination of a course shall not be given
during the week prior to the final examination period without the
approval of the department chair. Students who are unable to take
an examination due to emergencies such as illness or injury, or
religious reasons should notify their instructors as soon as
possible (in advance in the case of religious reasons) and make
acceptable alternative arrangements. If an instructor does not
consider an excuse for missing a scheduled examination for the
student, the student may appeal the action to the de.partment
chair. Students who find that they are scheduled for more than
two (2) final examinations in one day, may request that they be
allowed to take all but two of the examinations another day during
the final examination period. Any such request shall be made to
the Assistant Dean of Undergraduate Instruction who shall
facilitate the request. In such cases, the instructor may set
an acceptable alternative test period for the student making the
request.
Final exams should be returned to the student or retained for one
term, permitting the opportunity for student review with the instructor if the student desires. It is expected that faculty
members will collect sufficient data on the performance of
students to justify the final grade. Evaluation of students and
award of credit must be based on professionally judged academic
performance and not on matters irrelevant to that performance
such a personality, race, religion, sex, degree of political
activism, or personal beliefs.
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